Cleanup Event Planning
Cleanup Date:


 
Cleanup Location:








Date done

Task


1. _________
Assess the site

2. _________      Determine property ownership

3. _________      Recruit volunteers: post event on social media, local newspaper, etc.

4. _________      Contact local partner organizations or nonprofits

5. _________      Arrange for trash pickup

6. _________
Arrange for tire pick-up/recycling

7. _________
Order toilet or ask local business for permission
8. _________
Try to get food donated

9. _________
Copy enough waiver forms for event

10. _________
Gather and load supplies and tools* 
Event Day:

11. _________
Arrive early and unload/set up supplies

12. _________
Give welcome/orientation and safety talk to group

13. _________
Take photos or assign someone to take photos during event

14. _________
Tally results after event

15. _________
Send thank you to volunteers

16. _________
Post photos to social media or email them
*Supplies/Tools: 
Paper towels, hand sanitizer, water cooler/cups or water bottles, first aid kit, bug spray, sun screen, work gloves, trash bags, safety vests, safety glasses/goggles, camera, traffic cones, caution tape, folding table, snacks, tools (shovels, rakes, brooms, trash grabbers, mattock, loppers, trash cans, wheel barrow, etc).

Necessary tools and supplies will vary based on the event. This list is not comprehensive.

